                                                  			MINUTES 
             OF THE ANNUAL MEETING OF THE STAMBRIDGE PARISH COUNCIL
                                                AT THE STAMBRIDGE PAVILION, STAMBRIDGE ROAD, SS4 2AR 
                                                                            ON THURSDAY 8th MAY 2025                                         

1   25-26.	Election of Chairman for 2025-2026.	7.06 pm.
i		Councillor Mr P Shaw was nominated for the post of Chairman by Councillor’s: Mrs C Lingley, seconded by 
		Ms E Lingley and agreed by all.
ii		The Chairman Councillor Mr P Shaw signed the statutory Declaration of Acceptance of Office.
2   25-26.	Election of Vice-chairman.
i		Councillor Mrs C Lingley was nominated for the post of Vice Chairman by Councillor’s: Mr P Shaw, seconded by 
		Mr E Houston-Bailey, and agreed by all.
ii	The Vice-chairman signed the statutory Declaration of Acceptance of Office.
3   25-26.	To Record the Members and Public Present:
		 Chairman Councillor Mr P Shaw.
           Councillors: Mr E Houston-Bailey, Mrs C Lingley. Ms E Lingley.
           Ward Councillors: Apologies.
           Members of the public: None.
	     The Parish Clerk: Mr B Summerfield.
4   25-26.	Apologies and reasons for absence:      
i		To be received by the Clerk only in person via: email, letter and telephone.
ii		Acceptance of the reason for absence:
		No apology was received from Councillor Mr P Bowen.
iii		Ward/Essex Councillors: Mrs L Shaw and Mr S Wootton.		
5   25-26.	Declarations of Interests 
i	    To receive all declarations of interests:                The Chairman declared an interest in Planning.                    
ii		The Chairman reminds Councillors to declare any further interests now and as they became evident to them, 
		during the progress of the meeting.
6   25-26.	To Resolve the Clerk’s Role:
    Resolved the Clerk as the Proper Officer, (ii) Responsible Financial Officer, (iii) the receiving officer 
		responsible for Dispensations.
    Proposed by Councillors Mr P Shaw, seconded by Mr E Houston-Bailey, and agreed by all.
7   25-26.	Dispensations   (relevant provision is s.33 of the Localism Act 2011)
		The Clerk received all councillor’s requests for dispensations re: Financial matters as local council tax payers inc: 
		the Precept and as members of the Stambridge Sole Trustee Committee and the Stambridge Community Centre 
		Management Committee.
8   25-26.	Public Forum: ( 5 min per person only )
	Councillors, Guests, visiting Ward/County Councillors and questions from members of the public.     
	Chairman Councillor Mr P Shaw reported that here were no Essex CC meeting to report – The Freight 
	House is awaiting a Business to run it – 300 houses are proposed on each side of Hall Road next to the 
	Cherry Orchard Chase and another 300 at ‘Belchamps’ – All are awaiting builders planning applications.
9   25-26.	Annual Insurance:      
	Resolved: proposed by Councillors: Mrs C Lingley, seconded by Ms E Lingley.
10  25-26.	Standing Orders:    :      	
	Resolved: proposed by Councillors: Mr P Shaw, seconded by Mrs C Lingley.
11  25-26.	Financial Regulations:      	
	Resolved: proposed by Councillors: Mrs C Lingley, seconded by Mr E Houston-Bailey.
12  25-26.	The Council Risk Assessment:      	
	Resolved: proposed by Councillors: Mr P Shaw, seconded by Ms E Lingley.
13  25-26.	Assets Register:      	
	Resolved: proposed by Councillors: Mr E Houston-Bailey, seconded by Mr P Shaw.
14  25-26.	Appointment of Committees:   The Elected members of the Standing Working Committees:
I	The Sole Trustee Committee   (all Councillors are appointed) 
	Agreed the Parish Clerk is appointed the Clerk to the Sole Trustee Committee:
ii     	The Elected Stambridge Community Centre Management Committee:
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Mr P Shaw. 
iii   	.	The Elected Human Resources Committee:
	Councillor:    Mr P Shaw      	 
	Councillor:    Mr E Houston-Bailey 
                	Councillor:    Mrs C Lingley.  
iv	The Elected Finance Committee:
	Councillor:    Mr P Shaw   	 
                	Councillor:    Mr E Houston-Bailey
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Ms E Lingley. 
v	Appointment of Media Representatives:
	i	Agreed the Webmaster is the Clerk.
		ii	Agreed all Councillors are responsible for Facebook and Twitter, etc:
vi	Appointment of Outside Body representatives:
                    i	EALC: 	Councillor:    Any available councillor.        	
	    ii	Public Rights of Way, Highways and Pavements:  Councillor:  Ms E Lingley.
                    iii	RHALC: 	Councillor:     Any available councillor.        
15  25-26.	The Internal Audit Report/AGAR Section 3 - 2023-24:                     
i		The Clerk read the conclusions of J P Watkins & Co (the Internal Auditors) Report, to the Council.
ii		The Clerk read the Internal Auditors ‘completed’ Annual Audit report (Page 3, AGAR 2024-25), to the Council.
iii		The Clerk introduced The Section 1, The Annual Governance Statement (Page 4, AGAR 2024-25).
		Councillors agreed the above and the Chairman and Clerk/RFO signed.
iv		The Clerk introduced The Section 2, the Accounting Statements (Page 5, AGAR 2024-25).
	    Councillors agreed and the Chairman and Clerk/RFO signed.
v		All above documents and the Cash Book 2024-25 will be available on the PC website was recorded.
vi		The Clerk to forward to PKF-Littlejohn:
		i	the fully signed AGAR Section 3 - 2024-25. 
		ii	the completed, Bank Reconciliation form 31st March 2025, 
		iii	the completed Explanation of Variances Form 2024-25,
		iv	the Notice of the commencement date for the unaudited accounts, period of the Public Rights.
		v	The Annual Internal; Audit Report 2024-25.	
vii		The Clerk to complete and publish on the website: 
		I	the Notice of the commencement date for the period of the Public Rights of inspection of the 
			unaudited accounting statements
		ii	The completed and signed page 4 of Section 1 = Annual Governance Statement 2024-25
		iii	The completed and signed page 5 of Section 2 = Annual Financial Statement 2024-25
viii	The Clerk to publish the Public Rights Notices on the Stambridge Notice Boards.
16  25-26.	To receive the Minutes of the Meeting of 10th April 2025.     
			The Minutes were Resolved agreed. 
[bookmark: _Hlk81560259]	    Proposed by Councillors: Ms E Lingley, seconded by Mr E Houston-Bailey and agreed by all.
		 	The Chairman signed the Minutes as a true record.
17  25-26.	Matters arising from the Minutes:      (not on the Agenda)                          
	 To receive:	None.
18  25-26.	Reports on all agreed Councillors/Clerk Actions:	
i	SCCMC:           Councillors reported a grant is received for the Memorial Hall’s new flooring.
ii	The Clerk reported re: Green maintenance quotation visit on 11/04/25 has had no result.
19  25-26.	Finance: (The future Bank Payments System).
i	Resolved: Future payments to be by Bank Transfer and Cheque.
	i        Councillors to approve all expenditure information from the Agenda item: ‘Financial Statements’.
 	ii       Two authorised Councillors signatures to be on the agreed Cheques, as established.  
	iii      New Bank transfers to be agreed.
	Iv      The Clerk together with the Chairman will pay by transfer, agreed invoiced payments between meetings.	
	v       Two authorised Councillors signatures to be on the printed bank Transfer receipts at the following meeting.  
ii	Proposed by Councillors: Mr E Houston-Bailey, seconded by Mrs C Lingley and agreed by all.
20  25-26.	Finance:
i		The SPC Financial and Metro Bank Statements ending 8th May 2025 were recorded.
ii	    The Metro Bank and SPC statements were agreed by Councillors Mr P Shaw and Mr E Houston-Bailey.
iii	The AGAR Audit update for 2024-2025 is completed for PKF perusal was recorded.
iv	The BT office phone cancellation and January/February/March/ April 25 paid D/D’s @ is in hand was recorded.
v	 The payment to HMRC re: PAYE-RTI (May) @ £ 116.40 was recorded.
vi	    The invoice April 25 from B Summerfield/McAfee (Anti virus) @ £ 39.99 was recorded.
vii	 The invoice April 25 from B Summerfield/IJTDirect re: Printing Ink @ £ 34.01 was recorded.
viii	 The invoice May 25 from B Summerfield/Amazon re: Seagate Hard Drive @ £ 103.99 was recorded. 
ix	 The invoice April 25 from J. Watson re: Internal Audit 2024-25 @ £207.50 was recorded.
x	 The invoice April 25 from Gallagher Brokers Insurance Ltd re: Annual PC Insurance 2025-26 @ £596.80 
	 was recorded.
xi	 	 i	The invoice April 25 from Ladybird Garden Services for Village Green Garden maintenance 2025-26 
		 	@ £3,300.00 was recorded.
	 ii	Agreed to request the contractor to provide the annual (25-26) monthly working list and provided supplies.
xii	 Recorded the April 25 RDC Precept first payment received @ £16,800-00.
xiii	 Recorded the April 25 payment to HMRC @ £164.60 as agreed.
xiv	 Recorded the April 25 Payment to the ECC/NALC @ £233.40 as agreed.
xv	 To record the first Precepted payment April 2025 to: Stambridge Community Centre @ £5,000-00 as agreed.
xvi	 Recorded the Standing Order April 25 to B Summerfield (Salary) @ £737-47.
xvii	    Recorded the D/D NPOWER Streetlighting energy invoices of April 25 @ £352.92 
xviii	    Recorded the D/D WAVE re: Allotment water invoice April 25 @ £191-68. 
xix	    Recorded the Vat126 claim on behalf of the SCCMC for January 25 to end of March 25.@ £1063.37.
xx	Resolved all above actions, recommended and agreed payments, other actions, financial statements, 
	transfers, grants, quotations and countersigned cheques, etc, 
 	 Proposed by Councillors: Mr P Shaw, seconded by Mrs C Lingley and agreed by all.
21  25-26.	 Planning Consultations: 
	 Application no  25/00220/FUL and 25/00221/LBC:  
	 Little Stambridge Hall, Little Stambridge Hall Lane, Stambridge, Essex.
	 (Renovate/repair Existing Grade 2 Listed House, Replace Ancillary Accommodation and Construct a Swimming 
	 Pool and Change the Use of the Site from: Use as a Dwellinghouse (Class C3) to Use within Use Class C1 (Hotel) 
	 for Use as Rental Accommodation and a Yoga Retreat).
	 Stambridge Parish Council has no objections. 
22  25-26.	 Correspondence:
i 	 VE Day 2025 reports: Official RDC local commemoration events are being held at Rayleigh.
ii	 Received/record e/Letters, RDC/EALC/Gov. Circulars, Publications and Bundles: etc, as placed on the table.
23  25-26.	 Training:	      		
                    EALC training information as circulated.
24  25-26.	 Allotments Admin:   
i	The Clerk reported re: contaminated earth pile quotations:
	Councillors agreed the removal of the pile by grab-lorry at £200 for under 1 Ton and/or £300 under 2 tons. 
ii 	P13 tenure completed.
25  25-26.	 Streetlighting:            
                    Councillor reports:  None.
26  25-26.	Highways, Pavements and Public Rights of Way:     
i	 Ward Councillor Mr P Shaw report re: local Flytipping and potential voluntary clearances:
	 Rubbish collected to be place in bags, left in a secure place and reported to Ward Councillor Mrs L Shaw. 
	 The RDC have confirmed they will collect.
ii	 Ward Councillor Mr P Shaw reported re: Village bus shelter enquiries, in progress.
iii	 Essex/Ward Councillor Mrs L Shaw has reported the 2 Stambridge Road drain potholes no: 2972664.
27  25-26.	 Website: 	    (www.stambridgepc.org.uk)
	    The website to be further updated with the information from this meeting. 
28  25-26.	 Items from Councillors:          Items: for next Agenda and exchange of information only. 
	  Items: None.
29  25-26.	The proposed date of the next Stambridge Parish Council Meeting:  
	 	 Agreed:   THURSDAY 5th JUNE 2025.    

There being no further business the Chairman closed the meeting at 8.09 pm.

31st May 2025.                                          Barry Summerfield, Stambridge Parish Council Clerk/RFO.  
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