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Stambridge Parish Council
Compiletion of the Hmited assurance review Tor the year ended 31 March 2024

Dear Mr Summerfield

We have completed our review of the Annual Governance & Accountability Return (AGAR) for
Stambridge Parish Council for the year ended 31 March 2024. Please find our external auditor report
and certificate (Section 3 of the AGAR Form 3) included for your attention as an attachment to the email
containing this letter along with a copy of Sections 1 and 2 of sthe AGAR, on which our report is based.

The external auditor report and certificate details any matters arising from the review. The smaller
authority must publish these documents immediately and at the next meeting consider the final external
auditor report and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (81 2015/234) set out what you must do at the conclusion of
the review. In summary, you are required to:

¢« Prepare a “Notice of conciusion of audit” which details the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is available on request).

+ Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September 2024 ,
which must include publication on the smaller authority’s website. (Please note that when the
statute and reguiations were amended in 2014 and 2015, they did not include a requirement for the
length of fime for which that the “Notice” must be published. The previous statute required 14 days;
but it is now up to the authority to make this decision).

¢ Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.

» Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a
period of not less than 5 vears from the date of publication.

. PKF Littiejohn LLP

15 Westferry Circus,
Canary Wharf, London
E14 4HD
T: +44 (0320 7516 2200
www.pki-lcom
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Fee

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fee scales set by Smaller Authorities’ Audit Appointments Ltd which can be found
at httos://www saaa.co.uk/audit-fees/. This fee is statutory, must be paid and is due immediately on
receipt of invoice, please arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where appilicable. These arise where either:

s we have had to issue chaser letters and/or exercise our statutory powers due fo a failure o
provide an AGAR by the submission deadline; or
» it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Credit control (SBA), 5" Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please include the reference EX0227 or Stambridge Parish Council as a reference when paying by
BACS. '

Timetable for 2024/25

Next year we plan to set a submission deadline for the return of the completed AGAR Form 3 and
associated documents (or Certificate of Exemption) in the usual way and this is expected to be Tuesday
1 July 2025. 1t is anticipated that the instructions will be sent out during March 2025, subject to
arrangements for the 2024/25 AGARs and Certificates of Exemption being finalised by Smaller
Authorities’ Audit Appointments Limited (SAAA). Our instructions will cover any changes about which
smaller authorities need to be aware.

¢ The smaller authority must inform the electorate of a single period of 30 working days during which
public rights may be exercised. The period must be exactly 30 working days, please do not set
public rights dates that cover a longer period. This information must be published at least the
day before the inspection period commences;
+ The inspection period must include the first 10 working days of July 2025, i.e. 1 to 14 July inclusive. In
practice this means that public rights may be exercised:
o atthe earliest, between Tuesday 3 June and Monday 14 July 2025; and
o atthe latest, between Tuesday 1 July and Monday 11 August 2025.

As in previous years, in order to assist you in this process we plan to include a pro forma template
notice with a suggested inspection period on our website. On submitting your AGAR and associated
documentation, as was the case for this year, we will need you to either confirm that the suggested
dates have been adopted or inform us of the alternative dates selected.

Feedback on 2023/24
Please note that if you wish 1o provide feedback, our satisfaction survey template can be used, which is

available on our website on this page: htips://www.pkf-l.com/services/limited-assurance-regime/useful-
information-and-links/

Yours sincerely

S Lito L
PKF Littlejohn LLP

? www.pki-Leom
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Section 1 — Annual Governance Statement 2023/24 : )

We acknowiedge as the members of;

our rasponsibility Tor ensuring that there is a sound system of Internal control, Including arrangemerns for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that

- Agrded.

"1 Yes' mesns tat his 8t er:rtf

prepaied i accmmmg :s.fafemeu{s i arcordaice

1. We have put in place arrangemﬂts for effective financial ]
S with the Avooumsis and Audlt Regulations.

managemient during the vear, and for the preparation of
the accounting stataments.

2. We mainigined an adequate sywiem of Internal contrel
nsluding meesures designed to prevent snd detoct fraud
and corraption and reviewed s effectivenass.

:; marie proper arrangaments and accepied responsibifity
L for safeguarding the public money anitf resources i
L s chargs.

4 has only done what it has the fegal power to do and kas
+ complied with Proper Practces (n doitg so.

3. Ve took alf reasonable steps to assure purselves
that there are no matters of actual or polential
non-compiiancs with laws, requlations and Proper
Practices that sould heve 2 sigrificant financial effect
o the abiity of this authanly o conduct s
buginess or manage s finances,

1 during the yoer gave alf persons inferested the opporturiy to
inspect and ack questions about Ihis autfiority's avcouris.

4. We provided sroper appartunity during the year for
the exercise of electors’ rights In accordance with the
reguirements of the Accounts and Audit Reguiations,

5. We caripd out an assassment of the risks facing
auihorily and ook appropriate. steps (o manags those i \/
risks including the intteduction of intermal controls andlor |7
autemal insurance cover where required, e

considerad and documonted the fnancisl snd ofver ks #
+f faces s daait vty them propesiy,

& We maintgined throughout the vear sy adeguate and
effactive system of internal audit of the accounting
repords and control systems., ’

arranged for 4 corngetent perso, idepernent of the finaticial
controlz and procedires, (0 give an obisctive view an whather
riterral controls mest the needs of this armf}ef atEROntY.

T We tnok appropriate action an all matters raised
in reports from internal and extemal sudil

8. We considered whelher ary litigation, lahilities or
comestrments, avents or ransactions, ooourring sither
‘during or after the year-end, have a finaneial impact on
this authority and, where approprats, tave inclided them
iy the accounting siatements.

1 raspondad 1o maltors browght {o-its 44‘?97:!:&17 by irtarsal umr!
1 axternal atdi.

dizciosed everything i should hiave aboul is business af,uwlv
1 during the year Ingluding avents taking placa affer the year
el I rolovant.

5. (Forinesl counciiz only) Trust funds including
charitable. In our capaciy as the sdle mansging
rustes we discharged our accountabitity
responsibiliies for the fund{z Yagsets., including
firancial reporting and, f required, Indeperident
sxamination o audit.

has met all of its responsibifiies where, as g body
b corpavats, i s & sole managing fustes of & locat
M (rust or trusts,

“Please provide pxplanations to the external auditor on @ separate sheet for each *Ne' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Staternent.

This Annual Covernance Statement was approved gt a Signed by the Chair and Clerk of the masting where
mesting of the af;tmt"iiy\i:ln: o approval was giver{.\\

Chair

Clerk
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Section 2~ Accaummg Statements 2023/24 for

1. Balances brought
forward

15 70 Y
Ke *baxss Hank anc:' fepoa‘ f.‘ﬂ or fwi bafdnws Aii flgures must .
“jagiee fo undenying: financiaf records. .

. Tolal balances and reserves at the | pif’fﬂﬂl?tﬂg of the ymf
~7 1 asrecordad in the financial records. Value must agree o
w1 Box 7 of previous year.

2. (+) Precept or Rates and
Levies

'f’umfi amout of p}cwpr {or for tO8s rates ant levies)
sreived or recelvable in the year. Excluds any grants
- r&sﬂwd

3 {1 Tatal other receipts

4 Tolal incormne or raceipls ag recorded in the cashbook jess
the precept of rateslevies received (line 2). include any
 rangs reteived.

4. {-} Staff costs

Tofal expendilure or payments mads o ard on behalf
of aff emiplovees. nolude gross saianes and wages,

st employers N contributions, employers pension

1 contribufions, gratuilles and severance paymenis,

5. {-; Loan interesticapital
repaymenty

1 Total expenditure or paymernts of capital and interest
- { made during the year on the authority's borrewings (if any).

€. -} All other paymerts

Totaf expendilure or payments as recorded in the cash-
o} ook fess staif costs (ine 4} and foan inferestcapiial
repaymenis {line ).

7. {=) Balances carled
forward

1 | equat (1+243) - (4+5+6),

1 Total balances and reserves at the end of the year, Must

8. Total value of cash and
short term investments

A1 The sum-of alf currant and depasit bank accounts, cash
holdings and short term investments hefd as at 37 March -
o To-agree with bank reconcifiation.

9. Total fixed asssis plus
long tern investments
and assels

L The value of afi the property the authority owns — it is made
g of all its fived assets and fong term investments as at
1 31 March.

10. Totat borrowings

=} The autstanding capital balance as at 31 March of all loans
U from third paries {including PALE).

11a. Discsure note re Trust funds
{ncluding charitabla)

114, Disdesure note re’Trust funds
{incfuding charitable}

The Coundcll, as a hody corporate, acts as solg frustee and
i3 responsible for managing Trust funds or assets.

The figures it the accounting staterments above
exslude any Trust Fansactions,

| earlify that for the year ended 31 March 2024 the Accounting
Statemenis in this Annual Bovernance and Accountability
Return have been prepared on either a receépt‘; and payments
or income and expenditure basis following the guu:iant:e in
Governance and Acoounielility for Smaller Authoritiss —
Practitioners’ Guide to Proper Rractices and presant faiﬁy
the financial posifion of this aulborily,

Signed by Responsible Financial Officer before being
presented to the uthwiigqir\r appfoval

Date 5 \/@uw e

t confirm that these Accounling Stalements wers
approved by this authgrity on this date:

Annual Governanee and Accountability Return 2023/24 Form 3
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Section 3 ~ External Auditor's Report and Certificate 2023/24
In respect of Stambridge Parish Council — EX0227

1 Respective responsibilities of the auditor and the authority

Our responsnblllty as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/ :

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and
s confirms and provides assurance on those matters that are relevant fo our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 20£3/24

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR},
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not fully completed before submission for review:
e Section 2, Box 11 (b) has been left blank. The smaller authority has confirmed that the response should have been ‘Yes’, Please ensure
the AGAR is fully completed in future.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Sighature i ﬁ}*f:‘” jfw&ﬁf ﬁvﬁﬂ( {g_éfi? Date e , 26/09f2{}24 r
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Stambridge Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2024

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (51 2015/234)

1. The audit of accounts for Stambridge Parish Council for the year
ended 31 March 2024 has been completed and the accounts have been
published.

2. The Annual Governance & Accountability Return including the auditor’s
certificate and opinion is available for inspection and copying by any
jocal government elector of the area of Stambridge Parish Council on
application to: ;

(@) %)%Ummd—n ‘Llc@ C"f&*\‘/\ (@f@

T

ey - ra P
S TR T S TR T U O AA
Ol797 S402D%

3. Copies wilt be provided to any focal government elector of the area on
payment of £ {c) for each copy of the Annual Governance &
Accountability Return.

Announcement made by: (d)

%g?\fw\n/\{f\- 2 1D Cidn< / 240

?%/6’7‘&?((?@2@%

Date of announcement: (e)

Notes

This notice and Sections 1,28 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

{a) Insert the name, position and
address of the person to whom
local government electors should
appfy o inspect the AGAR

{b) Insert the hours during which
inspection rights may be
exercised

(c} Insert a reasonable sum for
copying costs

(d) Insert the name and position of
person placing the notice

(&) Insert the date of placing of the
notice

? www.pkf-Leom




